
 
City of Prescott 

Planning & Zoning Commission 
 

 

March 12, 2026 | 9:00 AM 
201 N. Montezuma Street 

Council Chambers, 1st Floor 
Prescott, AZ 86301 

 

 
 

AGENDA 
The following Agenda will be considered by the Planning & Zoning Commission at their 
meeting to be held March 12, 2026. Notice of this meeting is given pursuant to Arizona 
Revised Statutes, Section 38-431.02. 
 
1. CALL TO ORDER 
2. ROLL CALL 
3. DISCUSSION & ACTION ITEMS 
  A. Approval of February 26, 2026 Planning & Zoning Commission Meeting Minutes. 

Recommended Action: MOVE to approve the minutes as presented 
  B. CSP26-001: A Proposed Comprehensive Sign Plan for the Addition of a New 4 

ft. x 6 ft. (24 Square Feet) Freestanding Directional Sign Within the Common 
Area of Ponderosa Professional Plaza. Location: Along 12th Place at 919 12th 
Place, APN: 800-98-002U. Property Owner: Real Estate 12th Place. Applicant: 
Morgan Sign Company. 
Recommended Action: MOVE to recommend to approval or denial of 
CSP26-001 

  C. LDC26-001: Amendment to the City of Prescott Land Development Code 
Appendices by Replacing the Former Planning & Zoning Commission Bylaws 
with the Newly Amended Planning & Zoning Commission Bylaws. Applicant: City 
of Prescott - Planning & Zoning Division. 
Recommended Action: MOVE to approve/deny LDC25-001 with or without 
changes 

  D. Discussion & Update Regarding the Approved Preliminary Plat PLN25-001 - 
Deep Well Ranch, South Ranch South. 
Recommended Action: This item is for discussion only. No formal action 
will be taken. 

4. ADJOURNMENT 
 
 
Upon a public majority vote of a quorum of the Board, the Board may hold an executive 
session, which will not be open to the public, regarding any item listed on the agenda but only 
for the following purposes: 
 
(1)    Discussion or consideration of personnel matters (A.R.S. §38-431.03(A)(1)); 
(2)    Discussion or consideration of records exempt by law (A.R.S. §38-431.03(A)(2)); 
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(3)    Discussion or consultation for legal advice with the city’s attorneys (A.R.S. §38-
431.03(A)(3)); 
(4)    Discussion or consultation with the city’s attorneys regarding the city’s position regarding 
contracts that are the subject of negotiations, in pending or contemplated litigation, or in 
settlement discussions conducted in order to avoid litigation (A.R.S. § 38-431.03(A)(4)); 
(5)    Discussion or consultation with designated representatives of the city to consider its 
position and instruct its representatives regarding negotiations with employee organizations 
(A.R.S. §38-431.03(A)(5)); 
(6)    Discussion, consultation or consideration for negotiations by the city or its designated 
representatives with members of a tribal council, or its designated representatives, of an Indian 
reservation located within or adjacent to the city (A.R.S. §38-431.03(A)(6)); 
(7)    Discussion or consultation with designated representatives of the city to consider its 
position and instruct its representatives regarding negotiations for the purchase, sale or lease 
of real property (A.R.S. §38-431.03(A)(7)). 
 
 
CERTIFICATION OF POSTING OF NOTICE 
 
The undersigned hereby certifies that a copy of the foregoing notice was duly posted at 
Prescott City Hall on 3/5/26 at 11:00 a.m. in accordance with the statement filed by the 
Prescott City Council with the City Clerk. 
 

Sarah M. Thornhill 
Sarah M. Thornhill, City Clerk 
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  TO: MAYOR AND CITY COUNCIL 
  AGENDA: March 12 Planning and Zoning Commission  
  DATE: March 12, 2026 
  DEPT: Community Development  
  ITEM #: 3.A 

 

  SUBJECT: Approval of February 26, 2026 Planning & 
Zoning Commission Meeting Minutes. 

 
ITEM SUMMARY 

This item is for the approval of the February 26, 2026 Planning & Zoning Commission meeting 
minutes. Staff recommends approval of the minutes as presented. 

  
BACKGROUND 

None. 
  
FINANCIAL IMPACT 

There is no fiscal impact associated with this item. 
  
RECOMMENDED ACTION 

MOVE to approve the minutes as presented 
  
ATTACHMENTS 

1. February 26, 2026 Planning & Zoning Meeting Minutes 
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City of Prescott 

                                                                                      
February 26, 2026 | 9:00 AM 

201 N Montezuma Street  
Council Chambers, 1st Floor  

Prescott, AZ 86301 

MINUTES 
1. CALL TO ORDER 

Chairman Michelman called the meeting to order at 9:00 a.m. 

2. ROLL CALL 
Don Michelman, Chair 
Thomas Reilly, Vice Chair 
Thomas Davis, Member 
Susan Graham, Member  
Thomas Hutchison, Member  
James Kleczewski, Member  
James Whiting, Member (Excused) 
 

3. DISCUSSION & ACTION ITEMS 
A. Approval of the January 8, 2025 Planning and Zoning Commission Meeting 

Minutes. 
MOTION BY COMMISSIONER REILLY TO APPROVE THE JANUARY 8, 2025 
MEETING MINUTES; SECONDED BY COMMISSIONER KLECZEWSKI; 
PASSED (5-0-1). COMMISSIONER HUTCHISON ABSTAINED. 

B. REZ26-001 & GPA26-001: A request for Rezoning from SF-35 (Single-Family 
Minimum Lot size 35,000SF) to BG (Business General) on a Total of 3.6 Acres & 
Minor General Plan Amendment from Low-Medium density Residential to 
Commercial for the Expansion of an Existing School to Include Grades 9-12. 
Location: 2980 Willow Creek Rd, APN 106-21-237B. Owner: Arizona Conf. Corp 
Seventh-Day Adventists. Applicant: Prescott Seventh-Day Adventist Church, 
Lindsey Toyama.  
Assistant Planner Jacob Lund presented the rezoning request for the Seventh 
Day Adventist Church, providing maps of the site plan and surrounding 
properties to show the zoning in the area along Willow Creek Road. Mr. Lund 
said a revision of plat in July 2025 combined parcels into the current parcel, and 
that expansion plans include new classroom buildings west of the existing 
building. Mr. Lund said their current SF-35 zoning allows for grades K-8 but not 
for grades 9-12, necessitating a rezoning. Mr. Lund said there have been no 
public comments in response to the posting on the property or mailings, and that 
City staff concluded the project appears to meet City Code requirements. 
 

Planning & Zoning Commission
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Mr. Lund said a minor General Plan Map amendment is required to convert the 
area from Medium Density Residential to Medium Density Commercial to allow 
for the proposed zoning to expand the school to accommodate grades 9-12. 
Vice Chair Reilly asked why the Land Development Code has a different 
category for grades 9-12 from grades K-8.  
Mr. Lund said he did not know and that the code dates back to 2004. He said 
that colleges and universities are allowed in Neighborhood-oriented business 
and Business General zoning but not grades 9-12. 
Commissioner Hutchison said the zoning restrictions could be due to high school 
students driving cars. 
Commissioner Davis asked why the rezone is to Business General instead of 
Neighbor-Oriented Business. 
Mr. Lund said that it was intended to avoid an additional Conditional Use Permit 
requirement and that the two zoning categories are very similar in allowed uses. 
Commissioner Davis said he thought a Neighbor-oriented Business category 
would be more appropriate due to the surrounding uses and zoning. 
Commissioner Davis asked how many students would be projected to be in the 
high school. 
Applicant Lindsay Toyama, representing the Seventh Day Adventist Church, said 
approximately 10 and no more than 20 to start. 
Commissioner Davis voiced concerns about increased traffic. 
Ms. Toyama said there is an existing overflow parking lot with an estimated150 
car capacity that is used for events like food drives and church services. 
Commissioner Kleczewski clarified that there would be approximately 150 
students, including 40 high schoolers. 
Ms. Toyama confirmed. 
Chair Michelman asked what would trigger the construction of the additional 
building on the site plan. 
Ms. Toyama said the additional buildings shown are planned for use by the K-6 
program to keep the high school and elementary school separate. 
Chair Michelman asked if there is a plan for pick-up and drop-off for students. 
Ms. Toyama said there is a plan in use for vehicles to drive in, circle around, and 
drive out of Nicholette to keep vehicles off of Willow Creek Road. 
Chair Michelman asked if there have been any challenges with this plan. 
Ms. Toyama said there have not been. 
Chair Michelman asked if the addition of high school students would present 
unique challenges. 
Ms. Toyama said there is a system in place with signs for pick-up and drop-off, 
and that she foresees no new challenges. 
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Commissioner Hutchison said the project seems to be a continuation of the 
existing conditional use permit and that it seems appropriate to approve both the 
rezoning and General Plan amendment. 
MOTION BY COMMISSIONER REILLY TO RECOMMEND APPROVAL OF 
GPA26-001. SECONDED BY COMMISSIONER GRAHAM (PASSED 6-0). 
MOTION BY COMMISSIONER REILLY TO RECOMMEND APPROVAL OF 
REZ26-001. SECONDED BY COMMISSIONER DAVIS (PASSED 6-0).  
 

C. CONTINUED ITEM – LDC25-002: Amendment to the City of Prescott Land 
Development Code Article 4 Section 4.9.4.B to Update the Parking 
Requirements Within the Downtown Business (DTB) Zoning District. Applicant: 
City of Prescott – Planning & Zoning Division.  
Community Planner Tammy DeWitt presented on parking in the Downtown 
Business District (DTB). Ms. DeWitt distinguished the DTB from the 
Entertainment District, which concerns liquor licenses near schools and 
churches, explaining that the two overlap but have different purposes. Regarding 
LDC25-002, Ms. DeWitt said the commentary note will be removed as the 
parking garage has been constructed. Ms. DeWitt said that the 1968 exemptions 
intended to protect historic buildings are to be removed, and that new businesses 
will be required to provide parking regardless of the year the building was 
constructed, except for retail and entertainment uses. Ms. Dewitt presented some 
potential impacts from planning and historic preservation, including the hindrance 
of mixed-use development that eliminates the need for heavy vehicle usage. 
Vice Chair Reilly asked if alternative parking agreements would be allowed per 
approval of the ordinance.  
Ms. DeWitt confirmed alternative parking agreements would be allowed.  
Vice Chair Reilly asked if parking has to be within a certain proximity of the 
proposed use. 
Ms. DeWitt confirmed.  
Ms. Bramlette Planning Manager said that off-site parking must be within 300 
feet of the use. 
Vice Chair Reilly asked if right-of-way parking would be disallowed.  
Ms. DeWitt said certain uses in buildings constructed prior to 1968 were exempt 
from the parking requirements under the current code requirements.  
Vice Chair Reilly asked if a fee in lieu of parking is still available.  
Ms. DeWitt confirmed and stated the in-lieu fee may not be used for more than 
20 parking spaces.   
Alane Moore, Senior Assistant City Attorney, said that use of in-lieu parking for 
City right-of-way is a contractual agreement with the city and is made on a case-
by-case basis. 
Vice Chair Reilly said that the ordinance needs to make clear that in-lieu parking 
is not just for the parking garage.  
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Ms. DeWitt said that small up and coming business owners may not be able to 
accommodate this fee. 
Vice Chair Reilly said that new business owners would rather rent parking 
spaces than build their own. 
Chair Michelman expressed concerns related to pre-1968 buildings that will be 
used for uses that have overnight stay not being required to provide on-site 
parking.  
Ms. DeWitt said the change would require on-site parking or a fee in-lieu of 
parking for all uses providing overnight stay no matter the age of the building. 
Commissioner Davis stated concerns regarding increased building heights 
through a Special Use Permit to allow buildings to be taller in order to 
accommodate parking. 
Vice Chair Reilly said this will constrict the development or redevelopment that 
occurs in the downtown area and it will be a potential problem.  
Chelsea Walton Community Development Director stated there is a balance 
between historic preservation and private property rights and the intent of 
downtown is walkability over a vehicular focus.  
Vice Chair Reilly provided an example of a building downtown that is a prime 
candidate for residential uses but would not be able to provide adequate parking. 
He asked if it would never be able to become apartments with the proposed code 
change.  
Ms. DeWitt said it would not with the proposed change of the code but would 
have been under the current code since it is a pre-1968 building. She added that 
the code change is meant to be a quick fix prior to a future overhaul of the Land 
Development Code (LDC).  
Vice Chair Reilly recommended the change only be applied to uses proposing 
overnight stay requiring on-site parking.  
Ms. DeWitt stated that was the original proposal that was brought before the 
commission in January 2026.  
Chair Michelman asked if the language was changed to only require new 
buildings to provide on-site parking, if the old post office at the corner of Cortez 
St. and Goodwin Street were converted to apartments, would they have to 
require on-site parking  
Ms. Bramlette confirmed that this building would be exempt from parking 
requirements if language referring to pre-1968 buildings is kept in the changes.  
Chair Michelman stated that he understood wanting to protect older buildings but 
without more parking being provided downtown with a parking garage, it would 
continue to be an issue.  
Ms. DeWitt stated the only use that this proposal will effect that the current code 
does not, are hotels since apartments are already required to provide parking.    
Commissioner Hutchison stated that not requiring on-site parking is a mistake 
and believes the changes were the right thing to do.  
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Chair Michelman asked for clarification if the new proposal or the previous 
proposal from January 2026 were the right thing to do.  
Commissioner Hutchison said all proposed uses that have overnight stay to be 
required to provide on-site parking regardless of new construction or pre-1968.  
Ms. DeWitt clarified that the previous proposal from January would not exempt 
new construction or pre-1968 development with overnight stays from requiring 
on-site parking.  
Ms. Moore clarified there are 3 separate ideas: 

1) Current zoning code where uses requiring overnight parking would not 
be required to provide parking; 

2) The January 2026 proposal removing hospitality related uses; or 
3) The current proposal that would require all uses which require 

overnight parking, including hotel, resort, and similar uses shall comply 
with the City’s parking requirements.  

Ms. Moore added that the provision from January still allowed for parking to not   
be required in buildings constructed prior to 1968 as long as the use did not 
involve overnight stay.  
Vice Chair Reilly confirmed his interpretation of Ms. Moore’s clarification was 
accurate.  
Ms. DeWitt stated that per the January proposal any use requiring overnight 
parking, no matter the age of the building, will be required to provide on-site 
parking.  
Ms. Moore explained that the January proposal removed the verbiage related to 
“other hospitality related uses” and still allowed for protections related to parking 
in pre-1968 buildings.  
Commissioner Davis stated he would prefer unstrike “permitted uses in buildings 
constructed prior to 1968.” 
MOTION BY COMMISSIONER REILLY TO RECOMMEND TO APPROVE LDC 
25-002; SECONDED BY COMMISSIONER HUTCHISON (FAILS 3-3). 
COMMISSIONER’S  DAVIS, KLECZEWSKI, AND MICHELMAN DISSENTING. 
Ms. DeWitt stated that this could be moved forward to City Council with a 
recommendation of denial or a new motion could be made for the January 
version.  
Ms. Bramlette said the January version could be put on screen to compare and 
discuss the changes from the current proposal.  
Commissioner Graham has concerns that the code changes could affect the 
promotion of tourism and use of the downtown area. She stated that a fee in-lieu 
of parking should be put aside for a permanent long-term parking solution.  
Ms. DeWitt shared the current proposal language and the January proposal 
language to provide clarity to the commissioners.  
Chair Michelman asked if the January version would require construction of a 
new building for a hotel to provide parking. 
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Ms. DeWitt confirmed.  
Chair Michelman asked if a pre-1968 building that was previously a store 
converted to a hotel would also require parking.  
Ms. DeWitt confirmed.  
Commissioner Graham asked if the January proposal would still allow a property 
owner to demolish part of their building to provide parking. 
Ms. DeWitt stated there are provisions that must be met in the LDC and Historic 
Preservation Master Plan (HPMP) and if all are met, they would be allowed to 
demo the building.  
Vice Chair Reilly stated that in either proposal there is not a lot that can be done 
to stop and property owner from demolishing their existing building due to private 
property rights.  
Ms. Walton said the idea is to encourage owners of historic properties to 
maintain or safeguard their historic buildings. She added that there are upcoming 
LDC revisions that will be studied with a consultant and compare to other 
communities with historic downtown areas. 
MOTION BY COMMISSIONER DAVIS TO RECOMMEND TO APPROVE 
LDC25-002 AS WORDED AT THE JANUARY 8TH, 2026 PLANNING & ZONING 
COMMISSION MEETING; SECONDED BY COMMISSIONER KLECZEWSKI 
(PASSED 6-0). 
 

4. STAFF UPDATES 
A. Update Regarding Approved Final Plat FNP25-007 – Lafferty Ranch. 
B. Update Regarding Approved Revision of Plat RVP25-013 – Idylwild Tract. 

 
5. ADJOURNMENT  

There being no further business to discuss, Chairman Michelman adjourned the 
meeting at 10:23 a.m. 
 

_____________________________                                                                                      
DON MICHELMAN, Chairman 

 ATTEST: 
______________________ 
Jacob Lund, Recording Secretary                          
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  TO: MAYOR AND CITY COUNCIL 
  AGENDA: March 12 Planning and Zoning Commission  
  DATE: March 12, 2026 
  DEPT: Community Development  
  ITEM #: 3.B 

 

  SUBJECT: CSP26-001: A Proposed Comprehensive Sign 
Plan for the Addition of a New 4 ft. x 6 ft. (24 
Square Feet) Freestanding Directional Sign 
Within the Common Area of Ponderosa 
Professional Plaza. Location: Along 12th Place at 
919 12th Place, APN: 800-98-002U. Property 
Owner: Real Estate 12th Place. Applicant: 
Morgan Sign Company.  

ITEM SUMMARY 

This item is for a request for a Comprehensive Sign Plan for the Ponderosa Professional Plaza for 
the addition of a new 4ft x 6ft (24sf) freestanding directional sign within a common area of the 
Ponderosa Professional Plaza located along 12th Place. 
 
Per Section 6.12.5.A.1 of the Land Development Code (LDC) for freestanding signs, they would be 
allowed 1 freestanding sign that is 30sf and a maximum of 12’ in height. The Ponderosa 
Professional Plaza recently had a sign permit for a new freestanding monument sign at the entrance 
to the property that is a total of 30sf. LDC Section 6.12.3 directional signs are exempt from sign 
permit standards if they do not exceed 2sf. The applicant is proposing a 24 square feet directional 
sign and a comprehensive sign plan is required to allow for the additional freestanding directional 
sign being proposed. 

  
BACKGROUND 

The proposed freestanding directional sign will be located within an existing landscaped common 
area south of the entrance to the Ponderosa Professional Plaza. 
At the main entrance on 12th Place, a new monument sign was approved and installed in October of 
2025 with a maximum height of 8ft and a total of 30sf of signage.  
The applicant is proposing an additional freestanding directional sign with a maximum height of 6ft 
and total sign area of 24sf. 

  
FINANCIAL IMPACT 

There is no fiscal impact associated with this item. 
  
RECOMMENDED ACTION 

MOVE to recommend to approval or denial of CSP26-001 
  
ATTACHMENTS 

1. CSP26-001 - NARRATIVE 
2. CSP26-001 - COMPREHENSIVE SIGN PLANS 
3. CSP26-001 - PRESENTATION 

 

Page 10 of 49



January 27, 2026 

To Whom It May Concern, 

Morgan Sign requests the addition of a 4’ x 6’ (24 sq. ft) directional sign to parcel 800-98-
002U, an approximate 2½ acre common area, consisting of parking and driveway. 

The common area serves medical office suites and storage facilities in a 24,000 sq. ft. 
building.  Each office has a separate parcel number from 115-11-001 to 115-11-021 
inclusive.   

The split driveway to this building is on a steep incline and the additional sign would 
provide clearer wayfinding information, showing suite access with left/right arrows. 

Existing signage is per permit B2509-146, for the medical offices ID sign.  Additional suite 
numbers and enter/exit signs exist. 

All work will be done as per City of Prescott sign codes. 

Thank you for your consideration. 

Morgan Sign Co. 

704 E. Moeller St. 

Prescott, AZ  86301 

928-778-6336 
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Directional Sign Key 1. 1/8” aluminum face 
2. 1/4” laser cut acrylic letters
3. .25” ACM riders

5. 2.5”sc pole
6. Angle Iron cradle 

4. 1”x1”x.125” aluminum angle
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Directional Sign S/F 
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JACOB LUND

CSP26-001 
Comprehensive Sign 
Plan for the 
Ponderosa 
Professional Plaza.

March 12th Planning & Zoning 
Commission
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SITE PLAN
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• Ponderosa Professional Plaza had a new 

monument sign approved and installed at the 

entrance to the property in October 2025. The 

sign is 8ft in height and a total of 30sf.  

• Applicant is proposing an additional 

freestanding directional sign with a maximum 

height of 6ft and a total of 24sf of signage. 

OVERVIEW
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EXISTING MONUMENT SIGN
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FREESTANDING SIGN 
PROPOSED LOCATION
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FREESTANDING SIGN DETAILS
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MOVE to  approve or deny CSP26-001.

R EC OM M EN D ED AC T ION
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  TO: MAYOR AND CITY COUNCIL 
  AGENDA: March 12 Planning and Zoning Commission  
  DATE: March 12, 2026 
  DEPT: Community Development  
  ITEM #: 3.C 

 

  SUBJECT: LDC26-001: Amendment to the City of Prescott 
Land Development Code Appendices by 
Replacing the Former Planning & Zoning 
Commission Bylaws with the Newly Amended 
Planning & Zoning Commission Bylaws. 
Applicant: City of Prescott - Planning & Zoning 
Division.  

ITEM SUMMARY 

This item if for review and possible approval of LDC26-001. At their February 10, 2026 Meeting, the 
City Council voted to approve an Ordinance to amend the City Code, Repealing Chapter 1-6 
(Planning and Zoning Commission) in its entirety and replacing it with new language to update, 
clarify, and standardize language in the City of Prescott’s Boards, Committees, and Commissions 
forming documents. In the approved Ordinance, it stated that the Planning & Zoning Commission 
bylaws are to be amended to be consistent with the changes to City Code. 

  
BACKGROUND 

The City Clerk's Office reviewed all forming documents related to Boards, Committees, and 
Commissions and revised them in order to ensure that common language can be found in all of 
them with regard to member terms, attendance requirements, and their ability to elect their own 
chair and vice chair on an annual basis. These updates will consolidate and simplify the annual 
recruitment process, as previously, not all Boards, Committees, and Commissions had terms that 
expired in March. Additionally, these updates will also allow all BCCs more autonomy with regard to 
chair and vice chair selection, and establish uniform standards and procedures.  
  
Attached is both the approved Ordinance revising the City Code, Title 1, Chapter 6 (Planning and 
Zoning Commission) and the proposed changes to the Land Development Code for the Planning 
and Zoning Commission Bylaws. Strikethroughs represent text to be deleted and bold underlined 
represent text to be inserted. 

  
FINANCIAL IMPACT 

There is no fiscal impact associated with this item. 
  
RECOMMENDED ACTION 

MOVE to approve/deny LDC25-001 with or without changes 
  
ATTACHMENTS 

1. Ordinance No. 2026-1931_Planning & Zoning Commission Update (Repealing Chapter 1-6) 
2. Planning and Zoning Commission Amended Bylaws 
3. LDC26-001 Planning and Zoning Presentation 
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ORDINANCE NO. 2026-1931 

AN ORDINANCE OF THE MAYOR AND COUNCIL OF THE CITY OF PRESCOTT 
(“CITY”), YAVAPAI COUNTY, ARIZONA, REPEALING IN ITS ENTIRETY THE 
PRESCOTT CITY CODE, TITLE 1, CHAPTER 6 (PLANNING AND ZONING 
COMMISSION) OF THE PRESCOTT CITY CODE; AND REPLACING IT WITH 
LANGUAGE INCLUDED IN EXHIBIT “A” ATTACHED HERETO; AND DIRECTING 
THE PLANNING AND ZONING COMMISSION TO UPDATE ITS BYLAWS TO BE 
CONSISTENT WITH THE NEWLY ADOPTED CHAPTER 1-6 OF THE CITY CODE 

RECITALS: 

 WHEREAS, Chapter 1-13 of the Prescott City Code authorizes the Mayor and 
Council to form Standing Committees of the City to act in an advisory role to the Mayor 
and Council; and, 

 WHEREAS, The Mayor and City Council wish to update Code language with 
respect to the Planning and Zoning Commission; and, 

 WHEREAS, the Mayor and City Council wish to replace said language by 
repealing Chapter 1-6 and several associated ordinances in their entirety and replace 
Chapter 1-6 with the attached document listed as Exhibit “A”. 

ENACTMENTS: 

 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
PRESCOTT AS FOLLOWS: 

 Section 1.  THAT Title 1, Chapter 6, “Planning and Zoning Commission” is 
hereby repealed in its entirety to include the repeal of Ordinance No. 1415, Ordinance 
No. 1449, Ordinance No. 1506, Ordinance No. 2195, Ordinance No. 3236, and 
Ordinance No. 4736-1033. 

 Section 2. THAT the language in Title 1, Chapter 6 “Planning and Zoning 
Commission” shall be replaced with the language included in Exhibit “A” titled 
“CHAPTER 1-6: PLANNING AND ZONING COMMISSION” and attached hereto. 

  Section 3. THAT the Planning and Zoning Commission is 
directed to amend its bylaws to be consistent with the changes to Chapter 1-6 and the 
amended bylaws shall be placed in the appendices of the City of Prescott Land 
Development Code. 
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Ordinance No. 2026-1931  Page 2 

 PASSED AND ADOPTED by the Mayor and Council of the City of Prescott this 
10th day of February 2026. 

 
                  __________________________ 
                  CATHEY RUSING, Mayor 
 
 
ATTEST:                 APPROVED AS TO FORM: 
 
________________________             __________________________ 
SARAH M. THORNHILL,                         JOSEPH D. YOUNG, 
City Clerk                                                            City Attorney 
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CERTIFICATION OF RECORDING OFFICER 
 
STATE OF ARIZONA                             ) 
County of Yavapai    ) ss. 
 
I, the undersigned Sarah M. Thornhill, being the duly appointed, qualified City Clerk of 
the City of Prescott, Yavapai County, Arizona, certify that the foregoing Ordinance No. 
2026-1931 is a true, correct and accurate copy of Ordinance No. 2026-1931, passed 
and adopted at a Voting Meeting of the Council of the City of Prescott, Yavapai County, 
Arizona, held on the _______ day of ____________ 2026, at which a quorum was 
present and, by a  _______ vote,  _______ voted in favor of said resolution.   
 
 Given under my hand and sealed this _____ day of ____________, 2026. 
 
 
Seal       _______________________________ 
       City Clerk 
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Exhibit “A” 

CHAPTER 1-6: PLANNING AND ZONING COMMISSION 

SECTIONS: 
1-6-1:    CREATION: 
1-6-2:    COMMISSION MEMBERS: 
1-6-3:    DUTIES: 
1-6-4:    ORGANIZATION: 
1-6-5:    MEETINGS: 
1-6-6:    PUBLIC HEARINGS: 
1-6-7:    AUTHORITY TO REMOVE MEMBERS: 

1-6-1 CREATION: 
There is hereby created, pursuant to Arizona Revised Statutes section 9-461, a planning and 
zoning commission to consist of seven (7) members, who shall be residents of the City of 
Prescott. 

1-6-2 COMMISSION MEMBERS: 
The members shall be appointed by City Council, and shall serve four (4) year staggered terms, 
with terms to expire in March of the respective year, and may continue to serve until their 
successors are duly appointed. Vacancies on the commission shall be filled by the city council 
only for the unexpired term of the commission member creating the vacancy. Commission 
members shall serve without compensation.  

ABSENCES:  If any member shall be absent from more than three meetings without prior notice 
to the Chairman, City Clerk or Staff Liaison, he or she shall upon notification by the Chairman to 
City Council, and by a majority vote of the Council, cease to hold office. Exceptions will be made 
in emergency situations. 

1-6-3 DUTIES: 
The duties of the planning and zoning commission shall be to: 

(A) Develop, submit a written recommendation to the city council for adoption, and maintain a 
general plan which is a municipal statement of land development policies, which may include 
maps, charts, graphs and text which sets forth objectives, principles and standards for local 
growth and redevelopment. 

(B) Develop and submit a written recommendation to the city council for the adoption of such 
specific plans as may be necessary to implement the general plan. 

(C) Study, consider and submit a written recommendation to the mayor and council for the 
establishment of zoning districts and appropriate regulations to be enforced therein, which said 
zoning districts may regulate and restrict the height, number of stories, type of construction and 
size of buildings and other structures, the percentage of lot that may be occupied, the setback 
lines, the size of yards, courts and other open spaces, the density of population, the location 
and use of buildings, structures and land for residential, agricultural, trade, industrial, religious or 
other purposes; and for such purposes the planning and zoning commission may recommend 
the regulation and restriction of the erection, construction, reconstruction, alteration, repair or 
use of buildings, structures or land and the density of population within the zoning districts as 
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defined in the Prescott land development code. The establishment of zoning districts and the 
promulgation of rules and regulations applying thereto, and the fixing, changing, altering or 
amending any such boundaries, districts, rules or regulations shall only become effective upon 
the enactment of an ordinance setting forth said matters and no such ordinance shall be 
enacted or any changes or amendments be made thereto until after a public hearing in relation 
thereto, at which parties in interest and citizens shall have an opportunity to be heard. 

(D) To consider, approve, defer or disapprove the preliminary plat for proposed subdivisions and 
determine its compliance with the Prescott land development code. 

(E) To review, consider and recommend to the city council approval or denial of proposed 
annexations into the city.  

(F) Interpret the appropriate zoning district for uses not specifically listed in the Prescott land 
development code. 

(G) Periodically review the capital improvement program of the city. 

(H) Perform other planning and zoning functions as the city council may provide. 

(I) Meet periodically with the Yavapai County planning and zoning commission to discuss 
common matters and problems. 

1-6-4 ORGANIZATION: 
 At the first meeting following April 1st of each calendar year, the Commission shall elect from its 
membership, a chair and vice chair. 

1-6-5 MEETINGS: 
Meetings of the planning and zoning commission shall be held as provided for by the rules or 
bylaws of said commission and shall be in accord with the Arizona Open Meeting Law. 

1-6-6 PUBLIC HEARINGS: 
Notice of such public hearing and the procedure therein shall be as set forth in state statutes, as 
may be supplemented by city ordinance. 

1-6-7 AUTHORITY TO REMOVE MEMBERS: 
The City Council by a majority vote shall have the authority to remove any member of the 
planning and zoning commission from office whenever, in its discretion, the best interest of the 
city shall be served thereby.  
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D. Planning and Zoning Commission Bylaws 

ARTICLE I 

Name 

A.    The name of this organization shall be: PLANNING AND ZONING COMMISSION City of 

Prescott, Arizona (hereinafter called Commission). 

ARTICLE II 

Purpose 

A.    The Commission is responsible for acting in accordance with the provisions of the Prescott 

City code, Title I, chapters 6 and 13, applicable City Council Resolutions regulating same, and 

the Prescott Zoning Code as adopted pursuant to Title X of the Prescott City Code, for the 

purpose of taking action and making recommendations on all matters which properly come 

within the purview of the Commission. 

ARTICLE III 

Membership 

A.    Members shall be appointed by the Mayor and the Prescott City Council. 

B.    The Commission shall consist of seven (7) members who shall be residents of the City of 

Prescott. 

C.    Members shall serve for a four-(4) year staggered term, with terms to expire in March of 

the respective year, and may continue to serve until their successors are duly appointed. 

ARTICLE IV 

Vacancies 

A.    Commission members may resign from their appointed post for any reason. It is suggested 

that thirty-(30) days’ written notice be given. Vacancies shall be filled by the City Council only for 

the unexpired term of the commission member creating the vacancy. Commission members 

shall serve without compensation. 

B.    Members will be terminated in the event of excessive absences, as more particularly set 

forth in Prescott City Code Section 1-6-2. 

ARTICLE V 
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Officers 

A.    The City Council shall appoint a Chairman and Vice-chairman in March of each year and 

shall prescribe their duties, as in its discretion seem required. At the first meeting following 

April 1st of each calendar year, the Commission shall elect from its membership, a chair 

and vice chair. 

B.    The Secretary shall be appointed by the Community Development Director. 

ARTICLE VI 

Duties of Officers 

A.    The Chairman shall: 

1.    Preside at all meetings. 

2.    Coordinate the agenda with the Community Development Director. 

3.    Coordinate with the Community Development Director to provide current information 

on Planning and Zoning regulations, City Council actions and Planning and Zoning 

policies. 

B.    The Vice-chairman shall assume the duties of the Chairman in his/her absence. 

C.    The Secretary shall keep a record of the proceedings of all meetings, send out required 

notices for all meetings, compile agendas, keep records, files and indexes, perform the clerical 

work of the Commission and any other duties assigned by the Community Development 

Director. 

ARTICLE VII 

Legal Counsel 

A.    The Prescott City Attorney shall be the legal counsel for this Commission. 

ARTICLE VIII 

Meetings 

A.    All meetings and hearings of the Commission shall be subject to the Arizona Open Meeting 

Law. Parliamentary authority shall be Robert’s Rules of Order Newly Revised. 
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B.    Regular Meetings will be held on the second (2nd) Thursday and last Thursday of each 

month at 9:00 a.m. unless a different date and time is designated by the Chairman of the 

Commission. 

C.    Special meetings will be held at the call of the Chairman with appropriate notice. 

D.    The quorum shall be four (4) Commission members. 

E.    Agenda format: 

1.    Call to order 

2.    Recording of members present/absent and staff in attendance 

3.    Regular action items 

4.    Public hearings 

5.    Discussion items 

6.    Adjournment 

F.    If an item is being considered by the Commission for the first time, it shall not be voted 

upon at the initial meeting if there is an objection to a vote by one Commission member. 

ARTICLE IX 

Field Inspections 

A.    The Community Development Department shall provide staff accompaniment for 

Commission members who wish to conduct field inspections to personally examine properties, 

which will be considered by the Commission. 

ARTICLE X 

Amendments 

A.    Amendments to these Bylaws may be made by a two-thirds 2/3rds vote of the Commission 

following a fourteen (14) day written notice of proposed changes. 

B.    Exceptions are those articles that are established by Ordinance and may not be changed 

without action of the Prescott City Council. 

Page 35 of 49



PASSED, APPROVED and ADOPTED by the Planning and Zoning Commission of the City of 

Prescott this 29th day of July, 201012th day of March, 2026. 

    ______________________________ 

    Thomas Menser Don Michelman, 

Chairman 

      

      

      

ATTEST:   APPROVED AS TO FORM: 

      

      

______________________________   ______________________________ 

Thomas A. Guice Chelsea Walton   Gary D. Kidd Joseph D. Young 

Community Development Director   City Attorney 
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Tammy DeWitt

Planner

LDC26-001 

Planning and Zoning 

Commission Bylaws

March 12, 2026

Planning and Zoning Commission
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MOVE to approve/deny LDC26-001, 

Planning and Zoning Commission Bylaws 

with or without changes.

Recommended Action
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  TO: MAYOR AND CITY COUNCIL 
  AGENDA: March 12 Planning and Zoning Commission  
  DATE: March 12, 2026 
  DEPT: Community Development  
  ITEM #: 3.D 

 

  SUBJECT: Discussion & Update Regarding the Approved 
Preliminary Plat PLN25-001 - Deep Well Ranch, 
South Ranch South. 

 
ITEM SUMMARY 

This item is not a public hearing, it is for discussion purposes only regarding PLN25-001. Due to the 
change in state law, there are additional items for administrative review and approval. In the interest 
of transparency and upon request of Mayor and City Council, these items are being brought forth for 
informational purposes only. 

  
BACKGROUND 

None. 
  
FINANCIAL IMPACT 

There are no financial impacts associated with this item. 
  
RECOMMENDED ACTION 

This item is for discussion only. No formal action will be taken. 
  
ATTACHMENTS 

1. Approved South Ranch South Preliminary Plat 
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